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HOJIO)KEHUE
00 00padoTKe MEPCOHAJIBLHBIX JAHHbIX PA0OTHHUKOB, 00y4AIOLIUXCH M UX
poaurteseit (3akoHHbIX npeacrapureseit) MbOY «Hukonaesckas COLD»

1. OBIIUE IMOJIOXKEHU A

1.1. Hacrosiiee Ilonoxkenne 06 0O0pabOTKE NEPCOHANBHBIX JAHHBIX PAOOTHUKOB (nanee —
[Tonoxxenne) MyHUIIMITAIBHOTO OFODKETHOTO 00111e00pa3oBarebHOTO yupekaeHus «HukomaeBckas
cpenusisi obmeoopasoBarenbHas mkona» (nanee [llkona) Ha ochoBanuu c1.24 Koncrurynuu P®, riaBsl
14 TpynoBoro Komekca P®D, ®denepanbhoro 3akoHa «O0 mHpopMaiuu, nHOOpMATU3AIUN U 3aIIUTE
uHpopmarum» Ne 149-03 ot 27.07.2006 1., Denepanbroro 3akoHa P® «O nepcoHanbHBIX JaHHBIX)
No 152-®3 ot 27.07.2006 1. 1 ®enepanpHoro 3akoHa PD"O BHecenun uzmeHenuii B denepanbHbIi
3akoH "O mnepcoHanbHbIX AaHHBIX"" N 261-®3 or 25 wmronsa 2011 r., IlpaBunamu BHYTpEHHETO
TpynoBoro pacnopsiika LIkonsr.

Llens paspabotku [lomoxkeHust - ompeneneHue Mopsaka OOpabOTKH, CHUCTEMaTHU3allUH,
UCIIOJIb30BaHMsI, XpaHEHUS U TepeAadd CBEACHUN, COCTABJSIONIMX TEPCOHANbHBIE JAaHHBIE,
o0ecrieyeHre 3alMThl paB U cBo00a paboTHUKOB L1IKoMBI, 00yUaIOMXCA U UX POAUTENEH (3aKOHHBIX
MpEICTaBUTEIICH) npu  o0paboTKe WX TEPCOHATBHBIX JaHHBIX, a TakKKe YCTaHOBJIICHUE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIUI], MMEIOUIMX JOCTYN K HEPCOHAIbHBIM JAaHHBIM pPaOOTHUKOB
[Ixomp1, 00yJaromuxcst ¥ UX poAUTENCH (3aKOHHBIX MPEJACTaBUTENICH) 3a HEBBITIOJHEHUE TPeOOBaHUM
HOPM, PETYIUPYIOMUX 00paboTKy U 3allUTy MEPCOHATBHBIX JaHHBIX.

1.3 [lepconanbHbIe JaHHBIE OTHOCSTCS K KaTerOprUH KOH(PHUACHITMATHLHON HH(POPMAIIUH.

1.4 Bce paOOTHUKM IIKOJBI, B COOTBETCTBMM CO CBOMMH ITOJHOMOYMSMHU BIAJCIOIIUE
uHopMaIeil, OTHOCSIIENH s K ePCOHAIbHBIM JIaHHBIM, O COTPYAHUKAX, yYAIIUXCS U UX POJUTEISAX
(3aKOHHBIX NPEACTABUTENAX), IMOJNy4YalOlIMe M HCIOJb3YIOUINEe €€, HECYyT OTBETCTBEHHOCTh B
COOTBETCTBMU C 3aKOHOAATENbCTBOM Poccuiickoii @enepanuy 3a HapylIEHUE pPEXUMA 3allUThl,
00pabOTKH M MOPsKA UCTIOIB30BAaHUS 3TONH MH(DOPMAIIHH.

1.5. Iopsanok BBoAa B AeicTBUE U M3MeHeHUs [lonoxeHus.

1.5.1. Hacrosimiee [lonmoxxkenue Bcrymaer B cuimy ¢ 15.01.2015 r. u geiictByer GeccpodHo, 10
3aMeHbl ero HOBbIM [lonokeHnem.

1.5.2. Bce uzmenenus B IlonoxeHne BHOCATCS PUKA30M AUPEKTOPA.

1.5.3. Bce paboTtHuKH, ponuTenu oOydaronuxcs (3akoHHbIE mpeacTaBuTenn) [IIKombr qomKHBI
OBbITh 03HAKOMJICHBI C HACTOSIIUM [loJI0’KEeHHEM 1O/1 POCTIHCh.

1.6. Pexxum KOH(MUICHIMATLHOCTH TEPCOHAJIBHBIX JAaHHBIX CHUMAeTcs B CIOy4yasX HX
00€3TMYMBAHUS U M0 MCTECUCHUM 75 JIETHErO CPOKa MX XPaHEHUs, WU MPOJUICBACTCS Ha OCHOBAHHUU
3aKIIIOYeHHsI SKcIiepTHOM komuccuu LlIkonbl, ecu HHOE He OIpeieIeHO 3aKOHOM.

2.1. Jlnst ueneii Hactosmiero [1010KeHHs HCTIONB3YIOTCS CIEAYIONINE OCHOBHbIE MOHSTHA M

- MEepcOoHANbHbIE JaHHBIE - Jr00ass WHGOpPMAIMs, OTHOCALIASCS K OIpPENEICHHOMY WIH
OTIpeJIeNIIEMOMY Ha OCHOBAaHMM Takoi HMH(opManuu pabOTHUKY, OOy4aromEeMyCsi U €ro pOJUTEISIM
(3aKOHHBIM MPEACTABUTENSIM), B TOM YHUCIE €ro (haMuiusi, UMs, OTYECTBO, IO, MECAIl, JaTa U MECTO
POXKICHHS, aJIpec, CeMeHHOoe, COLMaIbHOE, UMYIIECTBEHHOE MOJoKeHHe, o0pa3oBaHue, npodeccus,
JOXOJIbl, Ipyras nHdopmMarus, HeooxoarnMas padoTolaTeNIo B CBA3H C TPYIOBBIMU OTHOIICHUSMU;
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- 00paboTKka NEepCOHANBHBIX JAaHHBIX - COOp, CHUCTEMaTH3alWs, HAKOIJICHHWE, XpaHEHHeE,
yTouHeHHe (OOHOBJICHHE, U3MEHEHHUE), MCIOIb30BaHNe, paclpocTpaHeHrue (B TOM YHUCIE Iepesada),
obe3nuunBaHue, OJOKMPOBAHWE, YHUUYTOKECHHE TIEPCOHANBHBIX JaHHBIX pa0oTHUKOB IIIKOMBI,
00yJaroMMXCs U UX pOAUTENICH (3aKOHHBIX MTPEICTABUTEIICH);

- KOHUACHIIMATHLHOCTD MEPCOHATBHBIX JAHHBIX - 00s3aTeIbHOE AJIsi COOMIOICHUS] HA3HAYEHHOTO
OTBETCTBEHHOTO JINIA, TOJYYHUBIIETO JOCTYI K MEPCOHAIBHBIM JIaHHBIM PAOOTHUKOB, 00y4JaIOUIUXCS U
UX poauTeliell (3aKOHHBIX TpEACTAaBHTENCH) TpeOOBaHME HE JOMyCKaTh WX PAacCIpOCTpaHEHUs 0e3
coryiacusi pabOTHUKA WIIM POAUTENS (3aKOHHOTO MPEICTABUTEINS) MIIM UHOTO 3aKOHHOTO OCHOBAHUS;

- pacmpocTpaHEHHE TMEpPCOHANBHBIX JaHHBIX - JCWCTBUSA, HANpPABICHHbIE Ha Iepeaady
MEPCOHANIBHBIX JAHHBIX PAaOOTHHKOB, OOYYAIOIIUXCS W WX pOAMUTENEH (3aKOHHBIX IPEACTaBUTEIICH )
ompefeNIecHHOMY Kpyry Il (Tmepeaya TEepCOHANBHBIX JAHHBIX) WIM Ha O3HAKOMJICHHE C
MEPCOHAIBHBIMU JTAHHBIMH HEOIPAHUUYEHHOTO KPYyTa JIUI], B TOM YKCJIe 0OHAPOJOBAHKE MEPCOHANBHBIX
TAHHBIX B CpeAcTBax MaccoBoM  wH(pOpmanuu, pasMemieHne B HH(DOPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHBIX CETSIX WM MPEAOCTaBICHHE JOCTYyMa K MEePCOHATbHBIM JaHHBIM KaKUM-
7100 UHBIM CIIOCOOO0M;

- HUCIIOJIb30BaHUE MEPCOHANBHBIX JAHHBIX - JIEUCTBUs (ONepaluu) ¢ MepCOHAIbHBIMU JaHHBIMU,
COBeEpIIIaeMble JOJDKHOCTHBIM JIUIIOM LIIKONBI B LIENSIX MPHUHATHS PEIICHUN WM COBEPIICHUS WHBIX
JENCTBHUM, MOPOXKAAIOIINUX IOPUIUUYECKHE MOCIEICTBUS B OTHOIICHUU PaOOTHUKOB, OOYJarOIIMXCS U
UX pomuTenell (3aKOHHBIX MpPEICTaBUTENEH), IJMOO WHBIM O00pa3oM 3aTparvBalOMIMX WX IMpaBa U
CBOOO/TBI MJTH TIpaBa M CBOOO/IBI APYTUX JIMII;

- OJIOKMpOBaHWE TIEPCOHAIBHBIX TaHHBIX - BpEMEHHOE MpeKpaiieHne cOopa, CUCTeMaTU3alluy,
HAKOIJICHHSI, MCIIOJIb30BaHUsl, PaCIpOCTPaHEHHs IEPCOHANBHBIX JaHHBIX PAOOTHUKOB, 00yJarOIINXCs
U UX POAMTENCH (3aKOHHBIX MPEJICTABUTENCH) B TOM YHCIIE HX TIepeaayH;

- YHMYTOXXCHHME TMEPCOHAIbHBIX aHHBIX - JACUCTBUA, B pE3yJbTaTe€ KOTOPHIX HEBO3MOKHO
BOCCTAHOBUTH COJCP)KAHHE TEPCOHANBHBIX JAaHHBIX B HH(POPMAIMOHHOW CHCTEME IEePCOHATBHBIX
JAaHHBIX PAOOTHUKOB, OOYYAIOIIUXCS M MX POJTUTENICH (3aKOHHBIX MPEACTABUTENICH) WM B PE3YJIbTATE
KOTOPBIX  YHUYTOXKAIOTCS  MaTepHalbHbIE HOCHTETH IEPCOHAIBHBIX JTaHHBIX PaOOTHHKOB,
00yJaromMXCs U UX pOAUTENICH (3aKOHHBIX MTPEICTABUTEIICH);

- 00e3MMYMBAHKUE TEPCOHANBHBIX TaHHBIX - JCUCTBUSA, B PE3yJbTaTe KOTOPHIX HEBO3MOXKHO
OTpeCTTUTh MPUHAIEKHOCTh MEPCOHATIBHBIX JAHHBIX KOHKPETHOMY pabOTHHKY, oOydaroIieMmycs u
€ro poIUTeINsIM (3aKOHHBIM TPEJCTABUTEIISIM);

- 00ILeA0CTYyIHbIE ePCOHANIbHBIE JaHHbIE - IEPCOHANIbHBIE JTaHHBIE, JOCTYN HEOTPAaHMUYEHHOTO
Kpyra JHIl K KOTOPBIM TPEAOCTaBICH C corjacus pa0OTHUKA, 3aKOHHOTO TPEACTABHTENS
oOyyaronierocsi WM Ha KOTOPbIE B COOTBETCTBUU C (eliepalbHBIMH 3aKOHAMU HE PacHpOCTpaHseTCs
TpeGoBaHue cCOOMIOICHNST KOH(UACHIINATIEHOCTH.

- uadopManus - cBeicHUs (COOOLIEHHs, JaHHbIE) HE3aBUCUMO OT (POPMBI UX IIPEACTABIECHUS .

- JOKYMEHTHpOBaHHas wH(popmanus - 3aUKCUpPOBaHHAS HA MaTepUaIbHOM HOCHUTEJE IMyTeM
JOKYMEHTHPOBaHUS UHPOPMALIUS C PEKBU3UTAMU, MMO3BOJIIOIIMMHU ONPEAETUTh TaKylo MHGOPMAIIIO
WIH €€ MaTepHallbHbI HOCUTEITb.

2.2. Kommiekc JTOKYMEHTOB, COMPOBOXIAIOIINI Tporiecc 0GOpPMIICHHUS TPYIOBBIX OTHOIICHHUI
paboTHHKA TPU €To MpUEeMe, TIEPEBOC U YBOJIbHEHUU.

2.2.1. Undopmanus, mpeacraBisieMas paOOTHUKOM TpH TOCTYIJIeHWHW Ha padory B Ilkomy,
JOJDKHA UMETh JOKYMEHTalIbHYI0 (Gopmy. [Ipu 3akimroueHnn TpyaoBOrO JTOTOBOpPA B COOTBETCTBUH CO
cT. 65 TpynoBoro koxekca Poccuiickoit Denepanun JHIO, MOCTyMArOIee Ha padOTy, MPEAbSIBISACT
paboTtonarento:

- MMaCMOPT WJIK UHOU JOKYMEHT, YIOCTOBEPSIIOIINIA TUYHOCTH;

- TPYAOBYIO KHUKKY, 32 HCKIIFOUYCHHEM CITy4aeB, KOr/ia TPYJOBOM JOTOBOP 3aKIFOUACTCS BIIEPBBIC
Wik pabOTHUK TOCTyMaeT Ha paboTy Ha YCIOBHUSIX COBMECTHUTEIbCTBA, JHOO TPYyAOBas KHIDKKA y
pabOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOW WIIH 10 IPYTHM IPUIHHAM;

- CTPaxoBO€ CBUAETEIHCTBO FOCYJAPCTBEHHOTO MEHCMOHHOTO CTPaXOBAaHUS;

- TOKyMEHTBI BOMHCKOT'O Y4eTa - I BOCHHOOOSI3aHHBIX U JIHII, MOUICKAIINX BOMHCKOMY yUETY;

- JIOKyMEHT 00 00pa3oBaHUU, O KBAIU(DUKAIMKM WM HAIUYUU CHEIHUAIbHBIX 3HAHWM - MpuU
MOCTYIUICHUU Ha padoTy, TpeOYIOIIYIO CIIeUaIbHbIX 3HAHUH WU CTICIUATbLHON MOATOTOBKH;

- cBUETENBCTBO O npucBoernr MHH (nipu ero Hanuumu y padotuuka)s.

2.2.2. Tlpu odopmnenun paOOTHUKA [EIONMPOU3BOAUTENIEM 3aroNHACTC YHUPUIIMPOBAHHAS
dopma T-2 «Jlmunas kapTouka paOOTHUKa», B KOTOPOH OTpPa)KalOTCS CICAYIOUIME AHKETHBIC H
ouorpaduyeckue JaHHbIE paOOTHUKA!
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- obmue ceenenus (P.M.O. paboTHuKa, mara pPOXKICHHS, MECTO POXKICHUS, TPAKIAHCTBO,
obOpasoBanue, mpodeccus, cTaxx padboThl, COCTOSTHHE B Opake, MaclopTHHIE JaHHBIC);

- CBE/ICHUS O BOUHCKOM YUeTe;

- IaHHBIE O MpUeMe Ha paboTy.

B nanpHelmeM B TUYHYIO KaPTOYKY BHOCSTCS:

- CBEJICHHsI O IIEPEBO/IaX Ha Ipyryto padory;

- cBeJicHUs 00 aTTecTaluu;

- CBEJICHHSI O TIOBBIIIIEHUH KBAJIM(UKALINUY;

- CBeZIeHUs 0 IPO(eCcCHOHATIBHOM MEePETOrOTOBKE;

- CBEJICHMsI O Harpajaax (MOOLIPEHUSX ), TOUYETHBIX 3BaHUSX;

- CBeZIEHUS 00 OTITyCKax;

- CBEJICHHSI O COLIMAJIbHBIX TapaHTHUSAX;

- CBEJICHHSI O MECTE JKUTEIbCTBA U KOHTAKTHBIX Telle(hoHaX.

2.2.3. B llIkone co3qatoTcst U XpaHITCs CIEAYIOIINE TPYIIbl JOKYMEHTOB, COACPIKAINE JaHHbBIE
0 pabOTHHKAX B €AMHUYHOM WJIH CBOJHOM BHJIE:

2.2.3.1. ]JIoKyMEeHTBI, CONEp)Kalllhue TIEPCOHAIbHBIE JIaHHbIE pPaOOTHUKOB (KOMILJIEKCHI
JIOKYMEHTOB, COTIPOBOXKIAOIINE MTpoliecc 0OPMIICHUS TPYAOBBIX OTHOIICHUH MPH MpreMe Ha padoTy,
NepeBO/ie, YBOJIbHEHHM; KOMIUIEKC MaTepuajoB IO aHKETHPOBAHHUIO, TECTHUPOBAHMIO; MPOBEACHUIO
cobeceqloBaHUi ¢ KaHAMIATOM Ha JOJDKHOCTb; MOUTHHHUKH W KOMUU MPUKA30B 10 JTUYHOMY COCTaBY;
JUYHBbIE JieNa U TPYAOBble KHIKKM PaOOTHHMKOB; Jefia, COJAEpKallie OCHOBAHMS K IPHKa3y IO
JUYHOMY COCTaBy; Jelia, COJepXalllhue MaTepuanbl aTTecTallud pPabOTHHUKOB; CIYXKeOHBIX
paccienoBaHuii; CpaBOYHO-UH(DOPMAITMOHHBIA OaHK JaHHBIX IO MEPCOHANTY (KapTOTEKH, KypHAJIbI);
MO/UIMHHUKA W KOMHHM OTYETHBIX, AHAIUTUYECKUX M CIPABOYHBIX MaTepUajoB, IepelaBaeMbIX
aamuHucTpanuu [lIkonbl, KOMUM OTYETOB, HAMPABISEMBIX B TOCYJIAPCTBEHHBIE OpPraHbl CTATUCTHKH,
HAJIOTOBBIC MHCIIEKIINH, BBIIIECTOSIINE OPTaHbl YIIPABICHUS U IPYTUE YUPESIKICHUS).

2.2.3.2. JlokyMeHTanusi 1O OpraHu3aiuu padoThl (MOJOKEHHSI, ITOJDKHOCTHBIE WHCTPYKIIHH
pabOTHHUKOB, MPUKA3bI, PACIOPSIKEHUS, YKa3aHUS aIMHHHUCTPAINK); JOKYMEHTHI 10 TUIAHUPOBAHUIO,
yUYeTy, aHAJIU3Y U OTYETHOCTH B YaCTH paboThl ¢ nepcoHanioM L1Ikombr.

2.3.  UWudopmanus, mnpeacraBisgeMas pPOAUTENSAMH (3aKOHHBIMHU IPEICTABUTENSAMHU) TPU
noctyriennd B Illkonmy, nomkHa uMeTh JOKyMeHTalbHyIO (opmy. Ilpu 3akimtoueHuH 10roBOpa O
MPEIOCTABICHUHU OOIIET0 00pa30BaHMSI POIUTEINH (3aKOHHBIC MPEICTAaBUTENH) TPeabsIBIsIOT LlIkome:

- JUYHOE JIeJI0 ¢ TabeseM ycreBaeMocTH (il moctynaromux B 2-11 kiacce);

- KCEPOKOIHS CBHJIETEIICTBA O POXKICHUU;

- KCEPOKOIHUS METUIIMHCKOTO MOJINCA;

- KCEpOKOIIUs CTPAaXxOBOTI0 HOMEpa MHAUBUyalIbHOTO JuieBoro cuéra (CHUJIC)

- CBE/ICHHUS O COCTaBE CEMbH;

- CBEJICHHUS O POAUTEINISAX U 3aKOHHBIX MPEACTABUTENSAX (KCEPOKOIUU MACIIOPTOB MITH MHBIX
JIOKYMEHTOB, YOCTOBEPSIOIINX JTUYHOCTh POAUTENCH);

- KCEPOKOIHUS MACIopTa AJIsl yJalluXcs, JOCTUTIINX 14-TeTHeTo BO3pacTa;

- arrecTaT 00 OCHOBHOM OOIIeM 00pa30BaHUM ydJammxcs, NpUHATHIX B 10 Kiacc
(MOUTMHHUK);

- aZipec MecTa )KUTEJIbCTBA,

- JIOMAaITHUH TenedoH;

- dororpaduu 1 UHBIE CBECHUSI, OTHOCAILINECS K IEPCOHAIBHBIM IaHHBIM y4Yallerocs.

2.4. TlepcoHanbHbBIC JAHHBIC YUAIUXCS COJEPIKATCS B X JIMYHBIX JIeJax.

3. CbOP U OBPABOTKA IIEPCOHAJIbHBIX IAHHBIX

3.1. [opsimok moaydeHus: MEPCOHATBHBIX JTAHHBIX.

3.1.1. Bce nepconanbhbie qanHble pabotHuka LlIkonsl U poauTens (3aKOHHOTO MPEICTaBUTEIN)
oOyyaromierocst ciefyeT Noiay4arb y Hero camoro. IlepcoHanbHble AaHHbIE OOYYarOIIMXCS CIIEAYEeT
NOJy4aTh y poIUTeNe (3aKOHHBIX mpencTaBureneil) Ecnu mepcoHanbHBIE HaHHBIE, BO3MOXHO,
MOJYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO PaOOTHUK, POAUTENN (3aKOHHBIE MPEICTABUTENN) TOKHbI
ObITh yBeJOMJIEH OO0 3TOM 3apaHee M OT HHUX JOJDKHO OBITh IOJIyYeHO HHUCBMEHHOE Corjiacue
(ITpunoxkenne Ne 4) JloipKHOCTHOE JHIIO PabOTOMATENS TOJDKHO COOOIIUTH PAaOOTHHUKY, POAUTEIISM
(3aKOHHBIM TIPEICTABUTEISIM) O LENAX, MPEanojaraeMbIX HCTOUYHHKAX M CIOco0ax MOMy4YeHHUs
MEPCOHANBHBIX JaHHBIX, @ TAKKE O XapaKTepe MOIeKalINX MOJYyYEHHIO MEePCOHANBHBIX AAHHBIX U
TMOCJIEICTBUAX OTKa3a pabOTHHKA JaTh IMCHMEHHOE COTIACHE Ha UX MonyueHue™.
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3.1.2. Illkoma He HWMeeT MmpaBa IMONy4aTh, OOpabaTbIBaTh W NPUOOIIATH K JUYHOMY JIEITy
paboTHUKa W oOydJaromerocss He ycraHoBieHHbIe DenepanbHbiM 3akoHOM 0T 27.07.2006 No 152-D3
«O mepcoHaNbHBIX JAaHHBIX», DenepanbHbIM 3aK0HOM OT 29.12.2012 Ne 273-03 «O6 oOpa3oBaHNM B
Poccwutickoit @enepannm» u TpynoBsiM KojekcoMm Poccuiickoit Deaepannuu nepcoHaabHbIE JaHHBIE 00
WX pacoBOM, HANMOHAIBHON NPUHAJICKHOCTH, TMOJUTHYECKUX B3MIAAAX, PEIUTHO3HBIX WU
bunocodckux yOeKICHUSAX, COCTOSHUU 3/I0POBbsS, YaCTHOM KWU3HM, UICHCTBE B OOIIECTBEHHBIX
O0ObEIMHEHUSIX, B TOM 4HCIEe B MNpO(ECCHOHAIBHBIX COI03aX. B ciydasx, HEmocpeIcTBEHHO
CBSI3aHHBIX C BOIPOCAMU TPYJOBBIX OTHOIIIEHUH, B COOTBETCTBUU cO CT. 24 Koncturynuu Poccuiickoit
Oenepanun paboToOAATENh BIIPaBe MOJyYaTh M 00pabaThiBaTh JaHHBIC O YACTHOW KU3HU PaOOTHHKA
TOJIBKO C €T0 MUCBMEHHOTO coracus ™.

3.2 Topsimox 0OpabOTKH MEPCOHANBHBIX JAHHBIX

3.2.1. O6paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBIIACTCS B LEIAX O0OECIEUCHUsST COOTIOACHMS
Koncturynuu Poccuiickoit @enepannu, ¢enepanbHbIX 3aKOHOB M HMHBIX HOPMATHBHBIX IPAaBOBBIX
aktoB Poccuiickoit denepari  COACHCTBUSA, CONEHUCTBUS paOOTHHKAM M OOyJaromuMcs B
MIPOXOXKACHUN OOydYeHUs, UX KapbepHOM POCTE, OOECIECUYCHHs JIMYHOW O€30MacHOCTH U UYJICHOB UX
ceMell, a Takke B LIeJsIX 00eclevyeHrs COXPaHHOCTH MPUHAAIEKAIEr0 UM UMYIIECTBA U UMYIIECTBA
[Ikombl, yuéTa pe3ynbTaToB UCIOTHEHUS UMU 00S3aHHOCTEH.

3.2.2. OOpaboTKka yKa3aHHBIX IEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB, OOYJAIOMUXCA M MX
poauTeneit (3aKOHHBIX MPENCTaBUTENCH) BO3MOXHA TOJBKO C X coryacus Jubo 0e3 uxX cornacus B
CIIEIYIOIIUX CITy4asx:

- IepCOHABHBIC JAHHBIE SBIISIFOTCS OOIIEAO0CTYITHBIMU;

- TIEPCOHAJNIbHBIEC JIaHHBIE OTHOCATCS K COCTOSHUIO 3I0pPOBbs pabOTHHKA WM OOydarolerocs: u
ux o0paboTka HeoOXomuma JJisi 3alIUThl €ro JKW3HH, 3J0POBbS WU WHBIX JKHU3HEHHO Ba)KHBIX
MHTEPECOB JHO0 JKU3HU, 3[0POBBS WM UHBIX )KM3HEHHO BaXXHBIX HHTEPECOB JIPYTHX JIMI U MOJTy4YEeHUE
coryacusi pabOTHUKA WIIH POAUTENS HEBO3MOXKHO;

- 00paboTKa MepcoHaNbHBIX JaHHBIX HEOOXOAMMA JJIsl YCTAHOBJICHUS WM OCYIIECTBIICHUS MpPaB
UX CyOBEKTa WU TPEThUX JUI] INOO B CBS3H C OCYIIECTBICHUEM TPABOCYINS;

- 00paboTKa MepCcOHANbHBIX TAHHBIX OCYILIECTBISETCS B COOTBETCTBUU C 3aKOHOATENHLCTBOM PD
00 o0opoHe, 0 6e30MacHOCTH, O MPOTHBOACHCTBUM TEPPOPHU3MY, O TPAHCIOPTHOI O€30MacHOCTH, O
MPOTUBOJACHCTBUM KOPPYILUU, 00 ONEpaTUBHO-PO3BICKHON MJESITENbHOCTH, 00 HCIOJIHUTEIHLHOM
MPOMU3BOJICTBE, C YTOJIOBHO-UCTIOIHUTENBHBIM 3aKOHOJATEILCTBOM PD;

- 00pa0oTKa MepCOHABHBIX JAHHBIX OCYILECTBISETCS B COOTBETCTBUH C 3aKOHOJATEIHCTBOM 00
00s13aTeNIbHBIX BUJIAX CTPAXOBaHUs, CO CTPAXOBBIM 3aKOHOIATEIIECTBOM;

- 1Mo TpeOOBAHMIO TOJIHOMOYHBIX TOCYJApCTBEHHBIX OpPraHOB B CIy4asX, MPEIyCMOTPEHHBIX
(enepanbHBIM 3aKOHOM';

- B CIyd4asx eciau o0paboTka MepCOHANIBHBIX JaHHBIX PAOOTHUKOB OCYIIECTBISICTCS Ha
ocHoBaHuM TpynoBoro konekca P® mnu nHOro ®denepanbHOro 3aKOHA, YCTAHABIMBAIOLIETO €€ LIEIIb,
YCIIOBUSI TIOJYYEHMsI MEPCOHAIBHBIX JTAHHBIX M KPYr CYOBEKTOB, MEPCOHANbHBIE JTaHHBIE KOTOPBIX
nojyIexKaT 00paboTKe, a TAaKXKe ONPENENAIONIET0 MOTHOMOYMS PadOTOAATENS;

- 00paboTka TMepCOHANbHBIX JAaHHBIX OCYHIECTBISIETCS B IEJIAX MCIOJHEHUS TPYIOBOTO
JIOTOBOPA; IOTOBOPA O MPEAOCTaBICHUH 00IIero 00pa3oBaHus;

- 00paboTKa repcoHaNbHBIX JAHHBIX OCYHIECTBIISIETCS IJISl CTATUCTUYECKUX MU MHBIX Hay4HBIX
1eNel TPy YCIIOBUH 0053aTeNIbHOTO 00€3IMYMBAHISI TIEPCOHATBHBIX JTaHHBIX.

3.2.3. Paboromatens BIpaBe 0OpabaThiBaTh MEPCOHATBHBIC JaHHBIE PAOOTHHKOB TOJBKO C HX
MUCbMEHHOTO COTJIacHsl.

3.2.4 Illxona BmpaBe oOpabaThIBaTh MEPCOHANBHBIC JAaHHBIE OOYYAIOIIMXCA W HX POIUTEICH
(3aKOHHBIX TIPEJCTABUTEINEH) TOIBKO C UX MUCbMEHHOTO COTJIACHSI.

3.2.5. TlucemenHoe corimacue pabOTHUKA W poauTeed (3aKOHHBIX MPEACTaBUTEICH)
00y4aronuxcst Ha 00pabOTKy CBOMX MEPCOHATBHBIX JTAHHBIX JOJDKHO BKJIIOUATh B CeOs:

- ¢amunuo, UMs, OTYECTBO, aapec CYObEKTa IMEpPCOHAJIbHBIX NTaHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, YIOCTOBEPSIOIIETO €ro JMYHOCTb, CBEIEHHUS O JaTe BBhIJAYM YKAa3aHHOTO JOKyMEHTa M
BBI/IaBILIEM €T0 OPraHe;

- HauMeHOoBaHHe ((paMmnuio, WMS, OTYECTBO) M ajJpec Oleparopa, MOIYYaloIIero COorjiacue
CyObeKTa MepCcoHaNbHBIX JaHHBIX;

- 11eJTh 00Pa0OTKH MEePCOHATBHBIX TAHHBIX;

- TMepedYeHb NEPCOHATBHBIX JaHHBIX, Ha O0OpabOTKy KOTOPBIX JaeTcsl coriacue CyObeKTa
MEPCOHANBHBIX JTAHHBIX;
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- TIepeYeHb JIEHCTBUN C MEPCOHAIBHBIMHU JaHHBIMH, Ha COBEPILEHHE KOTOPBIX JAeTCsl COrjacue,
o011ee onMcaHue UCIOJIb3YEMBIX OMEPATOPOM CITOCOO0B 0OPaOOTKH MEPCOHATBHBIX JTAHHBIX;

- CpPOK, B T€YECHHE KOTOPOTO JEHCTBYET COIacHe, a Takke MOopsaok ero or3biBa. (IIpunoxenue
Ne3).

(Dopma 3asBieHHS O coOIlacMM pabOTHHWKAa Ha OOpabOTKYy NEpPCOHAIBHBIX HaHHBIX CM. B
[Mpunoxennn Nel k Hactosmemy I[lonoxenuro; dopma 3asBICHUS O COTJIACHH POIUTENS (3aKOHHOTO
npeAcTaBuTeNsl) oOydaromerocss Ha o0pabOTKy MEepCOHANBHBIX JAaHHBIX cM. B [Ipuimoxkenunu Ne 2 k
HacrosmeMy [lonoxxennro)

3.2.6. PaGotuux 1llkonbl, poauTens (3aKOHHBIN MPEACTABUTENb) 00yJarOMIErocst Ipea0CTaBIsSET
[lIxone mocToBepHBIE CBEACHHS O cebe; cBoéM peOEHKe; (mersx). [lemonmpou3BoauTeNb MPOBEPSIET
JIOCTOBEPHOCTh CBEACHUH, CBepsis JaHHBIC, MPEIOCTaBICHHbIE PAOOTHUKOM, C HMEIOIIUMUCH Y
paboOTHHKA TOKYMEHTaMHU.

3.2.7. B cootBercTBUH cO cT. 86, T11. 14 TK P® B nensix obecnieyenus mpas U cBOOO YesloBeKa 1
rpaknannHa gupektop [lkoner (PaboTomarens) u ero mpeacTaBUTeNH MpU 00pabOTKe MEPCOHATBHBIX
JAHHBIX paOOTHUKA JOJDKHBI COOTIONATH CIEMYIOIINE 00IIre TpeOOBaHNUS:

- TIpU OMpeJeNieHn o0beMa U coep)KaHus, 00pabaTbiBaeMbIX MEpCcOHANbHBIX AaHHbIX [lIkona
JIoJbKHa  pykoBozacTBoBatbess  Konctutymueit Poccuiickoit  ®enepanun, TpymaoBbIM — KOJEKCOM
Poccuiickoit ®enepaniii ¥ HUHBIMM HOPMAaTUBHBIMM M PACHOPSIUTEIbHBIMU  JIOKYMEHTaMU
MunoGpHayku Poccun, PocobpaszoBanus u PocoOpHaazopa u GenepaibHbIMU 3aKOHAMH

- MpU TMPUHATHM PEIICHUH, 3aTparuBaloIIUX HHTEpechl paboTHHKa, Paboromarens He umeeT
npaBa OCHOBBIBATHCSI Ha IEPCOHAIBHBIX JAHHBIX PAOOTHHKA, IOJNYYCHHBIX MCKIIOUYUTEIbHO B
pe3yNbTaTe MX aBTOMATH3UPOBAHHON 00Pa0OTKHU MITH SJIEKTPOHHOTO TOdydeHMUs ™,

- 3aIIMTa TMEPCOHAIBHBIX JAHHBIX PAOOTHHKA OT HEMPABOMEPHOIO HX HCIIOIB30BAHUS WU
yTpathl oOecneunBaeTcsi PaOoTomateneM 3a cyeT €ro CpeacTB B MOPSJKE, YCTAHOBICHHOM
denepanbHbIM 3aK0HOM!,

- paOOTHHUKHU U MX MPEICTABUTENN JOJHKHBI ObITh O3HAKOMIIEHBI MO/ PACIHCKY C JOKYMEHTaMU
[ITkombI, yCTaHABIMBAIOIIUMH TOPAJOK 00paOOTKH MEPCOHANBHBIX AAHHBIX PAOOTHHUKOB, a TaKXke 00
UX IIpaBax M 00A3aHHOCTSIX B 3TOM obnactu !,

- BO BCEX CIydYasx OTKa3 pabOTHMKAa OT CBOMX IpaB Ha COXPAaHCHHWE W 3alIUTy TaWHBI
HeneiicTBuTeneH 2,

- 00paboTka MepCOHANBHBIX JAHHBIX MOXKET OCYIIECTBIIATHCS HMCKIIOUMTENBFHO B ILIEJSIX
oOecrieueHus: COOMIOJICHHS] 3aKOHOB M WHBIX HOPMATUBHBIX IPABOBBIX AKTOB, PETNIaMEHTHPYIOIIHUX
00pa30oBaTeIbHYIO ACATENbHOCTh OPraHM3alliu, COACHCTBHS Y4YallUMCS B TPYIOYCTpOICTBE yepes
LleHTp 3aHATOCTM M B paMKax JACHCTBYIOIIETO 3aKOHOAATENIbCTBA, MPOBEACHUU TOCYIApPCTBEHHON
UTOTOBOM aTTeCcTalluy, IPH MOCTYyIJIeHUH B BY3bI, KoIe k1 1 MHbIE 00pa30BaTeIbHbIC OpraHU3aINH.

4. BAIIIUTA TEPCOHAJIBHBIX TAHHBIX

4.1. Ilox yrpo3oii Wiy OMacCHOCTBIO YTPAThl MEPCOHATBHBIX JAHHBIX MOHUMAETCSI €IUHUYHOE
WIA KOMIUIEKCHOE, peajbHOE WJIM TMOTCHIHAIbHOE, AaKTUBHOE WM TIaCCUBHOE IPOSBICHUE
37I0yMBIIJICHHBIX BO3MOYKHOCTEH BHEIIHUX MM BHYTPEHHUX MCTOYHHMKOB YIrpoO3bl CO37aBaTh
HeOMaronpusTHBIE COOBITHSA, OKa3bIBaTh JECTAaOMIM3HpYIOLIee BO3ACHCTBHE HA 3allUIIAEMYIO
uHOOpMaIHIO.

4.2. Puck yrpo3sl 1100bIM WH(GOPMALMOHHBIM pecypcaM CO37al0T CTUXHHHBIE OeICTBHA,
HKCTPEMAJIbHBIE CHUTYAI[MH, TEPPOPUCTUUECKHUE ACUCTBUS, aBapUU TEXHMUYECKUX CPEICTB U JIMHUM
CBSI3U, JIpyrue OObEKTUBHBIC OOCTOSTENbCTBA, a TAKXKE 3aMHTEPECOBAHHBIC U HE3aMHTEPECOBAHHBIC B
BO3HUKHOBEHHH YIPO3bI JIUIIA.

4.3. 3amyTa NepCOHANbHBIX JAaHHBIX MPEACTABISET COOOW MpeaynpexIeHHEe HapyIICHHUS
JOCTYITHOCTH, IIEJIOCTHOCTH, JOCTOBEPHOCTH U KOH(PHUICHIMATIBHOCTH IEPCOHAIBHBIX NaHHBIX M
oOecrieyeHne Oe30macHOCTH MH(GOpPMALMKM B TMPOIECCEe YNPABICHYECKOH W TMPOU3BOJICTBEHHOM
JeSITEIbHOCTH OpraHU3allnu.

4.4. 3ammrTa nepcoHaNbHBIX JaHHBIX OT HEMPABOMEPHOTO MX HCIIOJIb30BAaHMS MU yTPATh
noipkHa ObITh oOecrieueHa IlIkomoi 3a cueT e€ cpeACTB B MOPSJIKE, YCTAHOBJICHHOM (enepalbHbIM
3aKOHOM.

4.5. «BHyTpeHHss 3alIUTay:

- peryiaMeHTanys 10CcTyna nepcoHana K KOoHUACHINATbHBIM CBEICHUAM, JTOKyMEHTaM U
0a3aM JaHHBIX BXOJIUT B YMCIIO OCHOBHBIX HallpaBJICHUH OPraHW3allMOHHOW 3alUThl MH(MOpPMAIMK U
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NpefHa3HaueHa Uil pa3TpaHUYEHUs TIOJIHOMOYMHA MEXIY PYKOBOAMUTENSIMH M CIEHUAIUCTaMH
OpraHu3alNy;

- U1 00ecTieueHNH BHYTPEHHEH 3alllUThl IEPCOHAIBHBIX JAHHBIX HEOOXOAUMO COOIIOATh
psl Mep: OrpaHMYEHHE U PperjaMeHTallus cocTaBa pPabOOTHUKOB, (YHKIMOHAIbHbIE O0S3aHHOCTH
KOTOPBIX TPeOYIOT KOH(PHICHIMATIbHBIX 3HAHUM; M30upaTenbHOE M OOOCHOBAHHOE pacIpe/esieHUe
JOKYMEHTOB M HMH(OpManuu Mexay paOOTHHUKaMM; PpalHOHAJIBHOE pa3MeIleHHuEe pPadoYuX MeECT
paOOTHUKOB, MpPHU KOTOPOM HCKIIIOYAIOCh OBl OECKOHTPOJILHOE HCIIONb30BAHUE 3alUIAeMOM
UH(pOpMaIUK; 3HaHWE PAOOTHUKOM TPeOOBAaHUI HOPMATUBHO — METOJMUYECKUX JOKYMEHTOB 110 3aIlUTe
UH(POPMAIIMN U COXPAaHCHHM TAaWHBI, HAIMYME HEOOXOIMMBIX YCIIOBHHM B IMOMELICHUU JUISI PabOTHI C
KOH(QUACHIUAIBHBIMU JIOKYMEHTaMU M 0a3aMu [JaHHBIX; OpraHM3alus MOpAIKa YHUUYTOXKCHHS
UH(POPMAIINK; CBOEBPEMEHHOE BBIABICHHE HapyIIEHUs TpeOOBaHUI pPa3peIIUTENFHON CHUCTEMBbI
nocryna paborHukamu IIkomsl; BociuTaTenabHas U pa3bsiCHUTENbHAsA padoTta ¢ cotpyaHukamu HIkomnst
10 NPEAYNPEKICHUIO YTPAThl IICHHBIX CBEJCHUN NpU paboTe ¢ KOH(PHUIACHIIMATLHBIMU TOKYMEHTAMHU.

- 3alMTa NEePCOHANBHBIX JaHHBIX Ha JIEKTPOHHBIX HOcHUTENAX. Bee manku, comeprkaiue
NepCOHANbHbIE JaHHble PAOOTHUKOB, YYAIIUXCA W HMX pOAHWTENEH (3aKOHHBIX NpeACcTaBUTENCH)
XPaHATCS HA KOMIIBIOTEPE AEIONPOU3BOIUTENS, 3ALIUILIEHHOM N1apoJIeM.

4.6. «BaemHsas 3ammTay:

- JUIA  3alUThl  KOH(QHIEHIMAIbHOH HMH(DOpPMAIMM CO3JAIOTCS  IeJICHANPABICHHbIE
HEONMaronpusTHBIC YCIOBUS W TPYAHONPEOAOIMMBIE MPEMATCTBHS S JIMIA, MHITAIOLIETroCs
COBEPIIUTh HECAHKIIMOHMPOBAHHBIA NOCTYNl M oOBJaaeHue HHpopMmarnuen. Llenbio u pesyabraTom
HECAHKIIMOHUPOBAHHOTO JOCTYNa K WH(POPMALMOHHBIM PeCypcaM MOXKET OBITh HE TOJIBKO OBJIaJICHHE
LICHHBIMH CBEICHUSIMM U UX UCIIOJIb30BaHKE, HO U X BUJJOU3MEHEHHE, YHUUTOXKEHUE, U JIp.;

- 1O TMOCTOPOHHUM JIMLIOM IOHMMAeTcs JI000e JIHMIO0, HE HMEIOIIee HEMOCPEICTBEHHOTO
otHoueHus K Illkone, moceruteny, pabOTHUKM APYIMX OpraHU3aLMOHHBIX CTPYKTYp. IlocTopoHHME
JMIa HE JOJDKHBI 3HATh pacrpesesieHhe (QyHKIHHA, padoyne MpOIecChl, TEXHOJIOTHIO COCTaBJICHUS,
oopmiIeHNs, BEACHHUS U XPAHEHUs IOKYMEHTOB, JIe]l 1 pa0d0ourX MaTepualloB;

- Uil oOecrieueHus] BHEITHEH 3aIUThl TIEPCOHANBHBIX JTAHHBIX HEOOXOIUMO COOIONATh P
Mep: MOpANOK IpUEMa, y4deTa M KOHTPOJS JEATENbHOCTH IOCETHTENEH; INPOIMYCKHON pPEXUM
OpraHu3aliK; TEXHUYECKHE CPEACTBA OXPaHbl, CUTHAIM3ALMU; TPEeOOBaHHUS K 3alluTe MH(POPMAIUH
IPY UHTEPBBIOMPOBAHUU U COOECEIOBAHUSAX.

4.7. Bce nuua, cBsI3aHHBIE C MOJTy4YeHUEM, 0OpaOOTKOW M 3aIIMTON MEPCOHANBHBIX JAaHHBIX,
00s13aHBl  TOANHUCATh O00A3aTEIBCTBO O HEPA3IVIALICHUM MEPCOHAIbHBIX HAHHBIX YYalIUXCsl M UX
poauTeneil (3aKOHHBIX MPEICTaBUTENEH ).

4.8. [To BO3MOYKHOCTH TIEPCOHAJIbHBIE JaHHBIC 003 TMUNBAIOTCSI.

4.9. Kpome Mep 3aiuThl IEPCOHANBHBIX JaHHBIX, YCTAHOBJICHHBIX 3aKOHOJATENbCTBOM, [1IKkona
U e€ NpeACTaBUTEIN MOIYT BbIpaOaThIBaTh COBMECTHBIE MEpBl 3aIUThl MEPCOHAIBHBIX JAHHBIX
pabOTHUKOB, OOYUYAIOIIMXCS U UX POJUTENCH (3aKOHHBIX MTPEICTaBUTENECH ).

5. HEPEJAYA U XPAHEHUE NEPCOHAJIbHBIX IAHHBIX

5.1. Tlpu mepenmadye mepcOHATBHBIX [AaHHBIX pPaOOTHHKA, OOYJAIOMIETOCS W €ro POJIUTENICH
(3akoHHBIX npeacraBuTeneii) [llkona 1omkHa coOMOaaTh CIeayromme TpedoBanus !

5.1.1. He cooOmark mnepcoHalbHBIE JaHHBIE PAO0OTHWKA, OOYYAIOIIETOCS M €ro POIUTENICH
(3aKOHHBIX NpeJCTaBUTENEH) TpeTbell cTopoHe Oe3 mucbMeHHoro cornmacus (IIpumoxenue Ne5), 3a
UCKJIIOYEHUEM CIIy4aeB, KOI/ia 3TO HEOOXOAUMO B IEJIAX MPEAYIPEKICHHs YTPO3bl )KU3HU U 3/I0POBbIO,
a TaKKe B CIyJasiX, yCTAHOBJICHHBIX (hefiepatbHbBIM 3aKOHOM.

5.1.2. He cooOmark mnepcoHalbHBIE JaHHBIE PAO0OTHWKA, OOYUYAIOIIETOCS M €ro POIUTENICH
(3aKOHHBIX TIPEJICTABUTENCH) B KOMMEPYECKHX IENsIX 03 ero MMChbMEHHOTO COTJIACHSI.

5.1.3. IlpenynpenuTs JUIl, MOJTYYHBIINX NEPCOHATLHBIC JaHHBIC PAaOOTHHKA, 00YJarOIIETOCs U
ero ponauTelnei (3aKOHHBIX MPEICTAaBUTEINCH), O TOM, YTO 3TH JJAHHBIE MOTYT OBITh MCIIOIB30BAHbI JIHIIb
B LIEJSAX, JUISl KOTOPBIX OHM COOOLIEHBI, U TpeOOBaTh OT ATHX JIMI] MOATBEPXKACHUS TOTO, YTO 3TO
paBUIIO COOMOACHO. JInia, MOMyYHBIINE MEPCOHANBHBIC TaHHBIE PaOOTHHKA, 00sS3aHBI COONIIOIATH
pexum cekpetHocTH (koHbuaeHmanbHOCTH). (IIpunmokenue Ne6) Jlannoe IlomokeHue He
pacrpocTpaHseTcsi Ha OOMEH MEePCOHATBHBIMH TaHHBIMU PaOOTHHKA, 00YJarOIIErocst U ero poauTeneit
(3aKOHHBIX TPEJCTABUTENEH) B MOPSIIKE, YCTAHOBJIEHHOM (peiepadbHBIMU 3aKOHAMH.

5.1.4. OcymiecTBnsTh Tepenady MEePCOHANBHBIX JAHHBIX PA0OTHHKOB, OOY4alOIIMXCA M HX
poruteneil (3aKOHHBIX TMpenacTaBuTenei) B mpenenax [lkombl B COOTBETCTBHM € HACTOSILIUM
[Tonoxennem.
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5.1.5. Paspemarb J0CTYyn K NEpCOHAIBHBIM JAaHHBIM paOOTHUKOB, OOyYarOIIUXCS M HX
poauTeneil (3aKOHHBIX NPEICTaBUTENEH) TOJBKO CIENUAIbHO YIIOJTHOMOYEHHBIM JIMIIAM, MIPU 3TOM
yKa3aHHbIE JMIa JOJDKHBI HMMETh IPaBO IOJIYy4aTb TOJbKO TE€ IEPCOHAJIBHBIE JAaHHBIE, KOTOpBIE
HEOOXOUMBI  JUISl  BBIMOJHEHHUS  KOHKPETHOW  (YHKIMH, COIVIACHO CHHCKAa  CHEIHAIbHO
YIOJIHOMOYEHHBIX JIUI (priioskeHue Ne 7).

5.1.6. He 3ampammBaTts HHGOPMAIIUIO O COCTOSTHUH 3JI0POBBSI PAOOTHHKA, 32 MCKIIFOUCHUEM TEX
CBEJICHH, KOTOpbIE OTHOCATCS K BONPOCY O BO3MOYKHOCTH BBIMIOJIHEHHSI PaOOTHUKOM TPYIOBOU
(GyHKITUH.

5.1.7. IlepenaBaTh nepcoHaIbHbIE JaHHbIE PAOOTHHKA MPEACTABUTENSIM PAaOOTHUKOB B TMOPSJIKE,
yCcTaHOBJICHHOM TpymoBeIM KozmekcoMm Poccuiickoit denepaiiui, U OrpaHUYMBATHL ATy HHGOPMAIIUIO
TOJNBKO TEMHU TMEPCOHAIBHBIMU JAaHHBIMH pPAOOTHHKA, KOTOpPbIE HEOOXOAWMBI JUIS BBIOJIHEHUS
YKa3aHHBIMH MPEICTABUTEISIMU UX (PYHKIIUU.

5.2. XpaHeHue TePCOHAIbHBIX TaHHBIX PAOOTHUKOBMY, 0OydJaromumxcs U UX poauTENeH:

5.2.1. TlepcoHanbHble aaHHBIE PAOOTHUKOB, OOYYAIOIIMXCA W HUX POIUTENECH (3aKOHHBIX
npezacTaBuTeneil) o0padaTbIBalOTCs U XpaHATCS B ceKpeTapuare (MpuéMHON).

5.2.2. TlepconanbHble NaHHBIE paOOTHHKOB M oOy4aromuxcs [IIkomer xpaHsaTcss B OyMaKHOM
BapuaHTE B JIMYHBIX JIEJIaX, KOTOpBIE XpaHATCs B mIKady, 3aKpbIBaromeMcs Ha 3aMok. Kitou ot mkaga
XPaHUTCS y JEIONPOU3BOAUTEISL.

5.2.3. TpynoBble KHIXKKH paOOTHHUKOB XpaHATCs B celie B kabuHete aupekTopa. Koy ot ceiida
XPaHUTCS y TUPEKTOPA.

5.2.4. IlepcoHanbHble JaHHBIE HA DJIEKTPOHHBIX HOCHUTENSAX XPAHATCA B aBTOMAaTHU3UPOBAHHOU
unpopmarmonnor cucteme «AVC Kontunrent. O6pazoBanme - OnekrponHas I[llkomay. Jloctym k
nporpamMMe uMeroT aaMuHucTpanus Lkomsl, Bce yuntens, oOydaromuecss 1 UX POAUTENN (3aKOHHbIE
npenctasutenu). [lpaBa gocTynma K NMEepCOHANBHBIM JAHHBIM Pa3rpPaHUYECHbl MEXAY PpazIUYHBIMU
KaTeropusiMu I0Jb30BaTee (aAMHHHUCTPATOp, COTPYIHHUK, POAWTENb, y4yeHUK) Bxom B cucremy
OCYIIECTBIIECTCS TOJIBKO MIPU BBEACHUH JIMYHOTO MapoJisi MOJIb30BaTesl.

5.2.5. BHeuHuii JOCTYI K IEPCOHANBHBIM JTAHHBIM Pa0OTHHUKOB, OOYJaIOIIUXCS U UX POJUTENICH
(3aKOHHBIX TPEICTABUTENEH) UMEIOT KOHTPOJIbHO-PEBU3UOHHBIE OPraHbl MPH HaJIMYWU JOKYMEHTOB,
Ha OCHOBAHUHU KOTOPBIX OHU MPOBOAAT MPOBEPKY. J{MCTAaHIIMOHHO NIEPCOHANBHBIEC TaHHBIE MOTYT OBITH
MIPEJCTaBICHbl KOHTPOJIbHO-HA/I30PHBIM OpraHaM TOJBKO IO HHCbMEHHOMY 3ampocy. CTpaxoBble
(boHIBI, HErOCYIapCTBEHHbIE NMEHCHOHHBIC (OHMABI, JPyrHe OpraHU3alUH, a TAKKe POJICTBEHHUKU U
YIEHbl CEeMbU paOOTHHKA, YYEHHKAa WM €ro poauTeseil (3aKOHHBIX NpEACTaBUTENCH) HE HMEIOT
JoCTylla K IEpPCOHAJIbHBIM JaHHBIM, 3a MCKIIOUEHHEM HaJIU4us MUCBbMEHHOIO COIJIaCHsl CaMOro
pabOTHUKA WA POIUTENICH (3aKOHHBIX MPEACTABUTENCH) 00yJaromerocs.

5.2.6. IlomermieHusi, B KOTOPOM XPaHATCS MEPCOHAIBHBIC JaHHBIE PAOOTHHKOB, OOyJarOIIUXCs U
WX poauTesiel (3aKOHHBIX MPEICTaBUTEINICH ), JOKHBI OBITh 000PYIOBaHBI HAJICKHBIMH 3aMKAMH.

6. JOCTVYII K HEPCOHAJIbBHBIM IAHHbIM

6.1 BHyTpenuuii foctyn:

6.1.1 IIpaBo mocTyma K MEpPCOHAIBHBIM JaHHBIM PAOOTHUKOB, OOYJAIONIUXCS W UX POTUTEIICH
(3aKOHHBIX IIPEJCTABUTEINEH) UMEIOT:

- nupektop [Ikombr

- IeJIONIPOU3BOANTEID;

- COTPYIHUKH OyXTaJTepUH;

- 3amecTtutens aupekropa mo AXP (urdopmamus o (aKTHIECKOM MECTE NPOKUBAHUS U
KOHTaKTHBIC TeJle(OHBI PaOOTHUKOB);

- 3amecturenu aupekropa no YP u BP;

- mpenogaBareab-opranuzarop ObX (cBeneHus 0 BOMHCKOM y4eTe);

- KJIACCHBIC PYKOBOAMUTENH (paboTa ¢ TMUHBIMHE JIeTaMH 00yJarOITIXCs)

- MeJcecTpa

- yauTenb GU3NIECKON KYIbTYPHI

6.2 BHemHuii goctyn (Apyrue OpraHU3alMM W TpakJIaHE) PErIaMEHTUPOBAH 1.5 JaHHOTO
[TonoxeHnus.

7. IPABA PABOTHUKA, POJIUTEJIEM (3AKOHHBIX ITPEJICTABUTEJIEN) B
HEJAX OBECIIEYEHUSA 3ALNUTHI IEPCOHAJIBHBIX JTAHHBIX
7.1. PaboTHUK, poauTeu (3aKOHHBIC TPEICTABUTENN) O0YJAIOIIETOCS UMEIOT TIPABO:
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7.1.1. Tlomyuyarh IOCTYyNl K CBOMM II€PCOHAJIBHBIM JaHHBIM (IJAaHHBIM CBOETO peOEHKa) U
O3HAaKOMJICHHE C HHMMHM, BKJIIOYas MpaBO Ha O€3BO3ME3IHOE MOJy4YeHHe KOMui 00N 3amucw,
CoZIepIKalllel IEPCOHAIBHBIE JaHHBIE.

7.1.2. Tpe6oBatb ot IIKoMBI yTOUHEHUS, UCKITIOUCHUS WJIM UCTIPABJICHHS HETIOJIHBIX, HEBEPHBIX,
yCTapeBIINX, HEJOCTOBEPHBIX, HE3aKOHHO TOIYYEHHBIX WIM HE SBISIOMIMX HEOOXOAWMBIMU IS
[Ix0mnBI MEPCOHABHBIX TAHHBIX.

7.1.3. TpeboBatb u3Bemenus LlIkonmoi Bcex JMil, KOTOPHIM paHee ObUIM COOOIICHBI HEBEPHBIC
WIM HENOJHbIE TMEepCOHANbHbIE JaHHble, 000 BCEX MPOU3BEICHHBIX B HHUX HCKIIOYCHHUSX,
VCIPABICHUAX WIH JTOTOJTHEHUAX

7.1.4. llonyyats ot IKomBI

- CBEJIEHUS O JIMLAX, KOTOPbIE UMEIOT JOCTYN K MEPCOHAJIbHBIM JTAaHHBIM WM KOTOPBIM MOXET
OBITh MPEAOCTABJIEH TaKOM TOCTYII;

- IepevyeHb 00pabaThIBaCMbIX MIEPCOHATBHBIX JAHHBIX M UCTOYHUK UX MOJTYUCHUS;

- CPOKH 00pabOTKU MEPCOHANBHBIX JaHHBIX, B TOM YHCII€ CPOKU UX XPAHEHUS;

- CBEICHHUS O TOM, KaKH€ IOpUAWYECKHE TOCIEICTBUS Il CyObeKTa MEPCOHAIBHBIX JTAHHBIX
MOJKET TTOBJIEYb 32 CO00M 00pabOTKa €ro NepCoOHaIbHBIX JTaHHBIX.

7.1.5 OO6xanoBarth B YNOJHOMOYEHHBIH OpraH MO 3alluTe NpaB CYOBEKTOB IMEPCOHAIBHBIX
JaHHBIX WM B CyAeOHOM TOpsAKE HempaBOMEpHble nedcTBus wiu OesneiictBus Illkonsl mpu
00paboTKe U 3alIUTe MEePCOHATBHBIX JTaHHBIX.

7.1.6 Pomurenu (3akOHHBIE TPEICTABUTENN) HE JOJDKHBI OTKa3bIBaTbCS OT CBOUX TIPaB Ha
COXpaHEHUE U 3aIIUTYy TalHBI.

8. OTBETCTBEHHOCTD 3A HAPYHIEHUE HOPM, PETI'YJIMPYIOIIIUX
OBPABOTRKY U 3AIIUTY NEPCOHAJIBHBIX JAHHbBIX

6.1. Pa6otHuku I11kobl, BHHOBHBIE B HAPYIICHUH HOPM, PETYIUPYIOIIUX MOJIYIeHHE, 00paboTKy
U 3aIIUTY THEepPCOHAIBHBIX JaHHBIX paOOTHUKA, HECYT AUCHUILUIMHAPHYIO aJIMHUHUCTPATHUBHYIO,
IPaXXIaHCKO-TIPABOBYI0 MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBMM C (hefepaibHbIMU
3aKOHAMH.

6.2. lupexrop Llkomnsl 3a HapylieHHe HOPM, PETYIUPYIOMUX MOJIydeHHE, 00pabOTKy U 3aIlIUuTy
NEePCOHATBHBIX JAaHHBIX PAOOTHHMKA, HECET aMHUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO CT. 5.27 U
5.39 Komekca 00 aaMUHHUCTpPAaTHBHBIX TpaBoHapymieHusx Poccuiickoir ®enmeparuu, a Takke
BO3MELIaeT pPAaOOTHHUKY YIIepO, NPUUYMHEHHBI HENMPaBOMEPHBIM HCIOJIb30BAaHUEM HH(pOpMALUH,
coJieprKalllell epcoHalbHbIe JaHHbIE paOOTHHKA.



